| St andards of Enpl oyee Conduct and Responsibility .

El enents of the contractor's standards of enpl oyee conduct shal
i nclude, but are not limted to, the foll ow ng:

1. Per sonal Conduct

a. The use of illegal drugs or narcotics or the abuse of
any drug or narcotic is strictly prohibited at any
time. Use of alcohol while on duty or imediately
prior to reporting to duty, or being under the
i nfl uence of al cohol while on duty, is prohibited.

b. Enpl oyees shall conduct thensel ves in a professional
manner at all tinmes when dealing with i nmates and
ot hers. Prohibited conduct includes:

(1) The use of brutality, physical violence,
i ntimdation, verbal abuse, group puni shnent or
capricious disciplinary actions agai nst an
inmate, or any force used beyond that which is
reasonably necessary to subdue an innate.
Further, enployees may never strike a restrained
i nmat e.

(2) Showing partiality toward or becom ng
enotionally, physically, sexually, or financially
involved with any inmate or forner inmate.

(3) Displaying favoritismor preferential treatnent
to one inmate, or group of inmates, over another.
Further, enpl oyees are prohibited fromall ow ng
any inmate or group of inmates to have control or
authority over other inmates.

(4) Ofering or giving any article, favor, or service
to an inmate or former inmate, or an inmate's
famly nmenber or to any person known to be
associated wwth an inmate or forner inmate, which
is not authorized in the performance of the
enpl oyees duties. Neither shall an enpl oyee
accept any gift, personal service or favor from
an inmate or fornmer inmate, or froman inmate's
fam |y menber or associ ate.

(5 Entering into any business relationship with
inmates, former inmates, or their famlies.

Page 1 of 6, Standards of Conduct



(6) Having other than incidental outside contact with
an inmate, former inmate, or an inmate's famly
menber or associ ate.

(7) Use of obscene or verbal ly abusive | anguage when
communi cating with inmates or others. Enpl oyees
wi |l not be deneaning to inmates, forner inmates,
their famlies or friends, or others.

Enpl oyees are prohibited fromengaging in crimnal
conduct. Enpl oyees are further prohibited, while on
Government property, to participate in ganes for noney
or other personal property, the operation of ganbling
devi ces, conducting a lottery or pool, or selling or
pur chasi ng nunbers tickets.

Il egal activities on the part of any contract

enpl oyee, in addition to being unlawful, reflect on
the integrity of the Bureau and betray the trust and
confidence placed in it by the public. It is expected
that contract enployees shall obey not only the letter
of the law, but also the spirit of the law while
engaged in personal or official activities. Should an
enpl oyee be charged with, arrested for, or convicted
of any felony or m sdeneanor, that enployee nust

i mredi ately informand provide a witten report to the
Warden. Traffic violations resulting in fines under
$150 shall be exenpt fromthe reporting requirenent.

Enpl oyees are prohi bited from engagi ng i n sexual
harassnment in violation of the Cvil R ghts Act of
1964, as anended.

2. Responsi veness

a.

Enpl oyees shall be required to remain fully alert and
attentive during duty hours.

Al'l Enpl oyees shall respond i medi ately and
effectively to all energency situations.

3. Confidentiality

a.

Enpl oyees will have access to official information
wi th varying degrees of sensitivity. To protect this
information, official information may be discl osed or
released only as required in the performance of an
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6.

7.

enpl oyee's duties or upon specific authorization from

t he CO

b. Enpl oyees shall not deny authorized persons access to
official information, personnel or institution
records.

Gover nnent Property

Enpl oyees shall only use Governnent property for officia
busi ness. Enpl oyees are responsi ble for protecting Federal
property fromloss, msuse, msplacenent, theft or danmage,
and are prohibited fromcreating any hazard on Gover nnent
property to persons or things.

Prison lIdentification

Enpl oyees shall not use their prison credentials,
identification cards or badges to coerce, intimdate, or
deceive others to obtain any privilege not otherw se
authorized in the performance of their duties.

| nt roducti on of Contraband

a. Enpl oyees are prohibited fromthe introduction of
contraband into or onto Federal property w thout the
expressed consent of the CO  Contraband shall include
any object used to threaten the order, discipline or
security of the institution, or life, health or safety
of an individual. (Exanples of contraband are:
weapons, expl osive devices, firearns, alcohol, drugs,
phot ogr aphi ¢ equi pnent, conputer software, recording
devices etc.)

b. Al l enpl oyees may be subject to drug/al cohol testing,
or searches of their person or personal bel ongings,
upon a finding by the Warden that reasonabl e suspicion
exi sts an enployee is in possession of contraband,
which if introduced, could endanger the safety of
staff or inmates, or the security of the institution.
Searches may al so be conducted when the Warden has
reasonabl e suspi cion an enpl oyee is renoving
contraband or Federal property fromthe institution.

Sanctions for M sconduct

a. A schedul e of penalties for violations of the
st andards of conduct shall be devel oped. The schedul e
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may provide a range of penalties to account for
varying circunstances surroundi ng instances of
m sconduct. Penalties may include reprimnd,
suspensi on, denotion, or renoval.

The schedul e may al so provide a range of penalties for
repetitive and subsequent violations by the sane
enpl oyee.

b. The CO may direct the contractor to renove any
enpl oyee fromthe contract for failure to conply with
t he standards of enpl oyee conduct.

C. If an office of Inspector General (G, BOP Ofice of
Internal Affairs (O A), or local investigation reveals
a violation of a standard of conduct, the \Warden,
shal |l ensure the sanction inposed is consistent with
t he schedul e of penalties.

8. Reporti ng M sconduct

a. Enpl oyees shall report all violations, or apparent
viol ations, of the standards of conduct imedi ately to
t he Warden or designee. Enployees shall not be
prohibited fromreferring matters directly to the OG
or A

b. The Warden or designee shall inmmediately report al
al | egati ons and appearances of m sconduct or
inpropriety to the CO

9. lnvestigations of M sconduct

The O Gis responsible for investigating violations of |aws and
regul ati ons commtted by Departnent of Justice enployees and its
contractors for appropriate crimnal prosecution, civil
l[itigation and adm nistrative action. The O A is responsible
for ensuring allegations and appearances of m sconduct and
inpropriety, including crimnal matters, are referred
imediately to OG OA s investigative authority is del egated
by O G
a. The contractor is prohibited from conducting internal
i nvestigations of enployee m sconduct or apparent
m sconduct, w thout the expressed authority fromthe
aG AA or the CO

b. The BOP enpl oyee |iaison on issues related to enpl oyee
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10.

m sconduct shall have access to records pertaining to
al l egations and i nstances of enployee m sconduct. The
iai son may conduct investigations of m sconduct and
review the contractor's enforcenent of the standards
of conduct.

The contractor and all enpl oyees shall fully cooperate
in any internal or external investigations. The BOP
shal | have access to all personnel, operational and
corporate records for the purpose of conducting

i nvestigations, inspections and audits.

The contractor will not conduct prelimnary

i nvestigations without approval fromthe CO Any
prelimnary investigation is |limted to gathering
statenents fromvictins and wi tnesses and col |l ecting
rel evant docunents. All information and docunents
gathered during a prelimnary investigation shall be
provided to the CO

Wth the approval of the CO a confidential nedical
exam nation of any inmate(s) who all ege physical abuse
shal | be conduct ed.

If the contractor is authorized by the COto conduct a
| ocal investigation, a report shall be prepared and
submtted no later than 45 days after the
investigation is authorized. The report shall contain
findings of fact, conclusions based on evidence
docunents and affidavits. The contractor shal

provi de periodic updates to the CO concerning all on-
goi ng local investigations.

Pol ygraph exam nati ons, body wires, electronic

i steni ng devices and/ or consensual tel ephone
nmonitoring during any | ocal investigation shall be
approved by O A

The contractor shall mintain and preserve al
docunents conpiled during an internal investigation.
No investigative records shall be destroyed w thout
t he expressed perm ssion of the CO

Empl oyee Trai ni ng

Enpl oyees and vol unteers shall be provided a copy of
t he standards of conduct and the contractor shal
mai nt ai n docunmentation verifying receipt.

Page 5 of 6, Standards of Conduct



A procedure through which enpl oyees and vol unteers
receive training regarding the standards of conduct,
as part of their institutional famliarization and
annual training, shall be established which defines
t he m ni mum nunber of hours received each year.

To deter m sconduct, enployees shall be provided
advi ce regardi ng the standards of conduct.
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